APPLICATION FORTECORDS RETENTION SCHEDULE D T e ARCHIVES AND HSTORY

i 7 | RECORDS MANAGEMENT DIVISION
INSTRUCTIONS: See Publication No. 76—-BM=1 for instructions on completing this form. Forward signed original to
Department of Archives and l-*istorv, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Saction, oo

FOR AGENCY USE 1. Agency Addres;L R FOR RECORDS MANAGEMENT USE
Apglication Date GA. Dept.. Nat;ur% 1 Res ougces“ » EPD [ agplication Number
Air Quality Evaluation Section ' -
— 4279 Memorial Drive, Suite D . BO 3?.6
Application Number ; Decatur, Georg ia 30032 » D’:gvﬂe;s:-\;eﬁeso Date Comnpleted
| DEC 5 te8®
2. Person to Contact : _ Working Title ' Telephone Number
Elon Dodgen Principal Secretary : 656-4997
3. Action Requested . o
3. [AXEstaousn Retention Schedule; record will continue to accumulate. . -
b. [ Dispose of present accumulation: no further accumulation anticipated.
¢. O _Amend Application No. 4 Check One: [] Change; 3 Supercede; O Void :
4, Dates of Series 5. Records Series Title (followed by title uszd in office; if different) —-I . : g )
Earliest Latest neacAitoz Suaes
1970 | Present Air Quality Evaluation Ambient Site Correspondence Files
6. Division and Office Fqncﬁon What is the fu;t‘t_':tion of the Division and the Office in which this record series is created?

The Air Quality Evaluation Section is responsible for'preservation.
protection, and improvement of air quality and to conduct a statewide
monitoring program so as to safeguard the public health, safety and

welfare.
7. Record Series Description ‘F‘:is fiie contains the following documents {include form numbers and titles, if any):
Attach samples of the file,
Documents relating to: '-Ambient Air Monitoring Statewide

Included are:  COrrespondence to and from community-officials, schools,private citizens,

industries, etc,, concerning atmospheric samp!ings conducted on elther a continuing
or one-time basis. . ' , i _ 7 ) ST DU

Fileisarranged: By site name by region

8. Monthly Raference Rate How often ara records referred to which are:

One to six monthsold ____4___._; Seven to tweive monthsold __ 1 _____: Thirteen to twenty-four months ol 0 ;
twenty-five monthsandolder___ Q0 __.? '

9. Annual Rate of Accumulation of Rerords :
Letter-size drawers ———=1.—_.;bLegalsizedrawers _________;Shelves__ ______;Qther {specify)

AR-30—-71; Rev. 78 o ) S _ (Over)




'l

Lo

a. s this the official copy of thersznes?

|~ X If not, where igit?

b. boes the series contain contidential information requiring security handling? If yes,

cite taw or regulation.” .

¢. s this a vital record?

d. Does this series havé historical or long term research value?

i

.‘

e. When one or two documents in the file make it necessary to keep the entire file for a long penod could these
documents be scheduled separ atghz.

-

t|smemﬁmmnmmzmnmﬂummiLJAm&JMMnmmlJ_ﬂmjnmmmmL e

g. Is the information contained in this series ever analyzed and/or recorded in a summarized report?
If ves, attach cooy,

If ves_where?

h. Is there a duplication of this series in your office, or in another offlce or agency?

L<><><>4><><><b<><

11. Retention Requirements

a. State Law .
b. Statute of limitation
¢. Federal law

i. s this secies for a maior portion of jt) reqularly microtiimed?
i._Does the record series result in a computer printout?

The following requires the series to be kept:

: years.
'xf' years.
years.

d. Audit period

e. Administrative need
£, Federal retention instructions

- Attach copy or excerpt of laws or regulations. Explain administrative need.

)

Based on reference requirements to file after site Is ¢losed

years,

years,

_.years.

O Destroy.

ﬂ Other (Specify)

then destroy.

e

12. Apcroved Disposition Instructions

'3 Hold in the current filas area
{3 Transfer to jocal holding area, hold
O Transfer to State Records Center: hold

0O Calendar Year:

_month{s)

D Transfer to Stats Archives for permanent retention.

1

D Fiscal vear; y Other

. year(s); then

year(s}: then
year(s); then

Thess instructions apply to all prior and future accu@ulations of the serias, .

This agency racommends that the file series be cut off at the end of each:

file

When site no longer in ex1stence, remove from active/ and place in

inactive file; cut off inactive file'at end of each calendar year; hold in
current files -area | year, then Transfer to State Records Center; ho!d 4 years; -

then,

Agency Head/Desiqnee (Signaturs) Date

Records Managemant Officer ISL‘qnaium)

Recommendations in para-
graph 12 are approved.

{If disspproved, attach latter
of explanation.}

4 9/‘0’0
—7 7

N\

State Records Committes {Signatura)

ot \Narrcre |

lfi—

State AuditorIDwsi’ghee-

Secretary of Stata/Designes

Attornay General/Designee

el L G e

] Ravnréd Rirds)




